COIrmACoOBAHO YTBepXaaro

[MpoTokon Nel AOuvpektop MKOY
[Megarornyeckoro coseTa «["MMHa3mm Ne5
ot 2)0. Q&. JLPZ9*Z WwnnA. A. Anvesa»

f/Z A. B. Mycanaesa.

[MonoxeHune

0 nopsgke obecnevyeHnsa yyalmxcsa yyeoHmkamm 1 y4ebHbIMu
nocoonammne MKOY «l'mmHaznm Ne 5»

1.06uK1e NOMOXKEeHUS

[MonoxkeHe 06 obecrieyeHUn yyebHMKaMn 00yyaroLLmMXcs pa3paboTaHo B
cooTBeTCcTBUN ¢ PeaepanbHbIM 3akoHOM Poccuiickon degepaumm «O6
obpas3oBaHuKM B Poccuiickoin heaepaumm» ot 29 aekabps 2012 r. No 273-P3,
3akoHoM Poccuiickori Peaepaumm «O 6ubnnoteyHom aenex» ot 29/12/1994r.
Ne 78-®3, Ha ocHOBaHWUW VIHCTPYKUWK 06 yyeTe 6MbIMOTeYHOro (poHaa
(MpunoxkeHne Nl K Mpukasy ot 24.08.2000r. Ne 2488), MonoxeHns o
onbnuoteke MyHUUMNanbHOIO 06Le06pazoBaTeNbHOro yupexaeHms MKOY
«"'MMHa3mm Ne 5», TpaBun Nosb30BaHNA GUGIMOTEKON YUpPEXLeHNUS.

HacToslLee NonoXeHve pernameHTMpyeT NopsaoK GopMmpoBaHms,
MCMOMb30BaHNS, 00eCMeYeHMs COXPaHHOCTU (POHAA YYEOHKOB.

2. Mopsagok hopMmpoBaHns y4ebHOro oHAa LWKObHOW 6UGM0TEKN

e KomnnekToBaHue y4yebHOro (oHAa NPOMCXOANT Ha OCHOBE
defepanbHbIX NepevHein y4eOHNKOB, PEKOMEHI0BaHHbIX U
A0NyLeHHbIX MUHUCTEPCTBOM 06pa3oBaHMs 1 Hayku PO ans
MCMo/b30BaHNA B 06pa3oBaTe/lbHOM MpPoLiecce.

o ®oH[A y4ebHOW NnTepaTypbl KOMMIEKTYETCA 3a CYET:
-6H0KETHbIX aCCUTHOBaHWIA (hefiepaibHOro GHOMKETa,

-CpefCcTB 06M1aCTHbIX CyOBEHLMIA, NPeAoCTaBNAEMbIX MyHULMNAIbHLIM
006pa3oBaHNAM B YacTM PacxofoB Ha NpuobpeTeHne YUeOHUKOB U
y4ebHbIX nocobui,

-CPeACTB MECTHbIX OIOKETOB

* HenocpeacTBeHHOe PYKOBOACTBO M KOHTPO/Ib 3a paboTOoM MO CO34aHNI0
1 CBOEBPEMEHHOMY MOMOSIHEHUIO 6MBIMOTEYHOrO (hOHAA YYEOHMKOB
OCyLLecTBNAET anpekTop OY.

 [lpwn opraHm3auum y4ebHoro npotecca He0b6XoAMMO MCMO/b30BaTb
yuebHOMeTOAMUECKOE 0BECTEUEHNE U3 OfIHOM
NpeAMETHO-METOANYECKOW IMHAM U NPOrPaMMbl.

» Tlpouecc paboTbl Mo GopMUPOBaHNIO POHAA YUEOHOW NUTepaTypsbl
BK/IHOYAET CrefytoLume aTansbl:

- paboTa nefarormyeckoro Konnektuea ¢ ®eaepanbHbIM
rnepeyHem y4eGHUKOB, PEKOMEH/I0BAHHbIX ([0NYLIEHHbIX) K
MCMOMb30BaHUIO B 06Pa30BaTe/bHbIX YUPEXAEHUSX.



- NOAroTOBKA NepeyHs y4ebHMKOB, NNaHMPYeMbIX K UCMOMb30BaHUIO B HOBOM
yyebHOM rogy

- peAocTaB/eHNe nepeYHs y4ebHMKoB agMuHUCTpaumm OY Ha cornacoBaHune v
yTBEPXAEHME

- COCTaB/eHNe CrmcKa 3aKasa y4e6HNKOB Ha CrefyoLunii y4ebHbIin rof

- 3aK/IHOUEHMe 10roBopa C NOCTaBLMKOM O 3aKyrMKe y4ebHON nnuTepaTypbl.

3. YueT (hoHaa y4ebHMKOB

YueT 6MbMoTeqHoro poHaa y4ebHMKOB [O/KeH CnocobCTBOBATb €ro COXPaHHOCTY,
npaBW/IbHOMY ero (hOpMMpPOBaHUIO Y LieNeBOMY MCMOMb30BaHMIO. Bce onepaumm no yyety
NPOM3BOAATCS 3aBefyHOLLMM GMO/IMOTEKOR, CTOMMOCTHBIA YYeT BeAeTca ByxranTtepuein
OY. CBepkKa fjaHHbIX 61MBMOTEKN 1 ByXTrasTepumn NPOU3BOAUTCA XKEroAHO.

YyeT 61bnnoTeuHoro oHaa y4e6HMKOB OTPaXKaeT NOCTYMNEHNE YUeOHNKOB B (hOH,
BbIObITME M3 (POHAR, BENNYMHY BCEro (DOHAA YHEOHNKOB 1 C/TY>KUT OCHOBOWA NS
obecneyeHnst COXpaHHOCTM (hOHAA YHEOHWNKOB, MPaBU/ILHOTO ero XpaHeHus 1
NCNONb30BaHWSA, KOHTPONA 32 HAIMUMEM U BUKEHNEM YUEOHUKOB.

®oHA Yy4yebHON nuTepaTypbl YUUTLIBAETCS W XPaHUTCA OTAENbHO OT OCHOBHOMO
6ménnoTeyHoro thoHga 6ubamoTekn OY.

YuyeTr 6MOGNMOTEYHOro (hoHAa Y4YeOHMKOB OCYLLECTBNSETCA B COOTBETCTBUM C
«HCTpyKUpMei 06 yyeTe 61bAMoTeUHOrO (oHza 6nbnmoTek
006pa30BaTe/NbHbIX YUPEXAEHWI», YTBEPXKAEHHON Npuka3zoM MuHuctepcTsa O6pa3oBaHus
P® o1 24.08.2000 Ne 2488.

YueT 61bmoTeyHoro hoHaa y4eOGHUKOB OCYLLECTBNAETCA HA OCHOBAHWUMW CriefyHoLLnX
NOKYMeHTOB: «KHura cymmapHoro ydeta» (ganee - KCY), «KaptoTeka y4eTHbIX
KapTOuyeK MHOrO3K3eMMIAPHOM /IMTepaTypbl», «PerncrpaymoHHas KHUra Y4eTHbIX
KapTO4YeK MHOr03K3eMMNIAPHON NTepaTypbI».

CyMMapHbIii yyeT BCeX BUAOB JOKYMEHTOB, MOCTYNatoLWMX UK BblObIBAIOLMX U3 POHAA
6rnbnnoTtekn, ocyulectenserca B KCY.

KCY Befietca B 3-X YacTax:
luacTb - «[locTynneHune B hoHa»;
2 4acTb - «BbIbbITWE U3 (hOHAAY;
3 4acTb - «lATOrM ABVKEHNA (hOHAA».
BbIObITME YUYeOHNKOB M3 (POHAA ODOPMAAETCA aKTOM 06 UCK/IHOUYEHUN N OTPaXKaeTcs B
KCY.
AKTbl Ha cnucaHwe Y4yeOGHWKOB COCTaBMAKOTCA B [ABYX 9K3eMMispax, BU3MPYHOTCA
KOMUCCUE MO CNUCAHUI0 MaTepuaibHbIX LEHHOCTEN W YTBEPXAAOTCA [AMPEKTOPOM
YupexpaeHns. OpuvH 3K3eMnnsp nepefaetca B bByxranTeputo, BTOPOM OCTaeTcs B
onbnmnoTeke.
CeefieHns 0 BbIObIBLLUMX YYeOHMKaX PerncTpupyroTca B COOTBETCTBYHOLMX rpadax
BTOpOW YacTn KCY.

[LOKyMEHTbI, B KOTOPbIX OCYLLECTB/ISIETCA YYeT, NOANEXAT NOCTOSAHHOMY XPaHeHMH0 Kak
[OKYMEHTbI CTPOroli OTYETHOCTH.



4. icnonb3oBaHue yyebHoro oHaa 6nénmnotekn OY

e YyebHMKK, HaxoAsLmecs B 61MGAMOTEYHOM (DOHAE, BbIAAOTCS yyalMmes
6ecnaaTHO 1 Ha BO3BPATHOM OCHOBE.

. O6yuyatoLimnecs, He cAaBLL Me 33 NPOLLbIA FO4 YHeOHUKMN 1 pYTMe KHUMW, Noy4valoT YH4eObHNKIN B
WHAWBUAYa/IbHOM MOPAAKe, NOCNe TOro Kak BEPHYT yUYebHYI0 nnuTepaTypy B O6MGIMOTeEKY.

. YTepsiHHblE 1 NPULLIEALLNE B HEFOAHOCTb YHEOHMKM CANCLIBAIOTCA MO aKTy KOMUCCUel

. Cpoku aKcnyatauum yyebHnkos onpegenstoTcsa CAHIMUHOM, a Takxke cooTBeTcTBMEM YMK OY.
YyebHMKU, HaxoALLLNECH B YA0BETBOPUTE/IbHOM COCTOAHUM 1 COOTBETCTBYOW e YMK, moryT
ncrnonb3oBaTbCcA 60s1ee 4X neT.

5. Cuctema obecrieyeHns yuebHOM nuTepaTypom

e VHhopmauus o nepeyHe y4e6HMKOB, NNaHNPYeMbIX K MCMO/b30BaHNI0 B HOBOM
y4ye6HOM rofly, pasmeLLiaeTcs Ha caiite OY, npefoCTaB/sfeTCs KNaCCHbIM
PYKOBOAMTENSAM.

*  YyebHUKM BbILAIOTCA M MPUHUMALOTCA B BUONNOTEKE COrNacHo rpaduky,
COCTaB/IEHHOMY 3aBeAyHOLLMM GUOINOTEKON.

YuebHMKM BbIAaOTCA KNaCCHOMY PYKOBOAMTENHO Ha Knacc NOA POCnNCh, Kak MpaBunio,
Ha OfVH Y4YeOHbIV rof,. Y4YebHMKM, N0 KOTOPbIM 00yYeHVe BeeTCA HECKO/bKO /IET, B
KOHLLe y4ebHOro rosia NpoA/AI0TCA eLle Ha rof.
3a KaxK /bl NOMYYeHHbIN YyYebHMK yyalecs pacnmcbIiBatOTCH B BE4OMOCTY Bblgaun
y4ebHMKOB KJ/lacca, KoTopas CLAETCA KNacCHbIM PYKOBOAMTENEM B OUB/INOTEKY.

e YUYebHUKN, yTpay€HHbIE UK NMOBPEXAEHHbIE YYalllUMKUCA, 3aMEHAKOTCA
y‘-IG6HI/IKaMI/I TOro >XKe aBToOpa U TOro XXe roga n3gaHus

e B KOHLe y4ebHOro rofa y4ebHK/ caatoTcsa B 61MBIMOTEKY KNACCHbIMU
pyKoBoAuTENsSIMU B CPOK A0 30 Masi B COOTBETCTBUM C rpadiMKoM, COCTaB/IEHHbIM
3aBeflytoL MM 616IMOTEKON.

e B Uensx KOHTPO/si COXPaHHOCTM Y4eO6HMKOB NPOBOASATCS peliabl No Knaccam B
COOTBETCTBMU C N1IaHOM pPaboTbl GUBINOTEKN.

6. MpaHnLbl KOMMNETEHTHOCTM YY4acTHUKOB peanu3aumu MonoxeHus.
[VpeKTop LWKONbI

OTBeYyaeT 3a opraHm3aumio paboTbl MO CO3LaHMI0 U CBOEBPEMEHHOMY MOMOTHEHNIO
6161MOTEYHOr0 (hoHa YHEOHNKOB.

KoopanHUpyeT aeaTenbHOCTb BCEX YUACTHUKOB A1 peann3aLm JaHHOro MonoxeHus.

O6ecneynBaeT ycnoBus /18 NPUOBPETEHNS, BbIBO3a, XpaHeHMs (hoHAA yueGHOl
NMTepaTypbl.

3amecTuTeNb AnpeKTopa no YP

CobupaeT uHpopmauuio 06 YMK Ha cneytoLmii y4ebHsblil rog y pykosoamtenein MO

ExkerogHo npegoctasnseT gnpekTopy OY cnucok y4ebHUKoB Ans OY Ha cnefyroLmi
y4ebHbIl rogy (nocne yTeepXaeHns ®efepasbHOro nepeyHs yyebHNKoB MUHUCTepPCTBa
O6pasoBaHusi PP)

MepenaeT yTBEPXAEHHbIV ANPEKTOPOM MepeyeHb Y4eOHMKOB 3aB. BMOINMOTEKON ANs
nocneaytoLLero ohopMIeHNs 3aKasa.



KnaccHblli pykoBoauTenb

3HaKoOMUT poauTenelt (3aKOHHbIX NPeACTaBUTENENR) C YH4e6HO - MEeTOANYECKUM
KOMIM/MEKCOM Ha HOBbIA YYEOHbIV rof, Ha pOAMTENIbCKUX COBPaHMsIX

CB0eBpeMEHHO MHOPMUPYET 3aB. OBUOIMOTEKON O BbIOLITAM YUaLLLErOCS U3 LLKO/bI

OcyuyecTBnseT paboTy MO BOCMUTAHMUIO Y yyalLMXCA 6EPEXXHOr0 OTHOLLEHMS K
y4yebHUKam

MonyyaeT y4eOHMKI Ha Knacc 1 OpraHun3yeT nx Bo3spat B 6mbanoteky Ao 30 mas

KOHTponunpyeT cocTosiHNE YYeOHMKOB B Knacce 1 CneauT, UTobbl YUeOHUKM Obinn
OTPEMOHTUPOBaHbI M CBOEBPEMEHHO BO3BpaLLeHbl B 616IMOTEKY

HeceT 0TBETCTBEHHOCTb 3@ COXPAHHOCTb YH4EOHUKOB, MOTYHEHHbIX KNacCoM

3aBeayoLWwmin 6UGIMOTEKOMN

EXXerogHo npoBoAMT MOHUTOPUHT COCTOSIHWSA Y4eBHOro poHaa bubnmnotekm OY

Ha ocHOBe CNUCKOB Y4eOHMKOB, NMOMTYUYEHHbIX OT 3aM. AUpeKTopa, POPMUPYET 3aKas,
COOTBETCTBYIOLLMI PeaepanbHOMY NepevHto y4ebHMKOB, yUebHbIX nporpamm OY ¢
YUYETOM YXKE UMEIOLLNXCSA YUEOHNKOB, W3MEHEHWUIA YACNIEHHOCTM YUaLLMXCS,
obyvaromxcs B QY.

HanpaBnseT 3aka3 B YnpasneHne o6pa3oBaHus, 0)OPM/IEHHbIV MO YCTaHOBEHHOMY
ob6pasuy

OpraHusyeT paboTy ¢ (POHAOM Yy4ebHMKOB, 06paboTKy 1 CUCTEMATU3MPOBAHHOE
XpaHeHue; Bblgady Mo Kniaccam, npueM y4e6HMKOB OT K/1aCCOB U y4aLLMXCA.

BegeT yyet nocTynusLlelt y4e6HoOR nuTepatypbl (M0 YCTAHOBEHHOM A1 LUKOMbHbLIX
6rnbnmnoTek gopme), ob6ecneunBaeT NPaBUIbHOE XPaHEHWE U HECET MaTePUaIbHYHO
OTBETCTBEHHOCTb 3@ COXPAHHOCTb 6MBAMOTEYHOrO (hoHAA YHEOHMKOB.

MpefocTaBnseT aAMUHUCTPALMK 1 NeJarornyeckoMmy KonneKTuBy MHGopMaLmio o
cocTaBe 61611MOTEYHOro (hoHAA YHEOHMKOB MO Knaccam, COCTaBAAET OTYETbI N0 Mepe
TpeboBaHus.

Befet paboTy COBMECTHO C KNaCCHbIMU PYKOBOAWUTENSAMM MO BOCMIUTaHUIO GEPEXHOI0
OTHOLLEHUS K YH4eOHOW NnTepaType y yyalmuxcs.

e [IpUHUMAET B YCTAHOB/IEHHOM MOPSIAKE MEPbI K BO3MELLIEHWIO YLLIEp6a,
MPUYHEHHOTO MO BUHE NO/b30BaTeNe

Byxrantep

e BefleT CTOMMOCTHbIV yYeT OUONNOTEYHOTO (POHAA LLIKOMbHbIX YYeOHNKOB
e ©XerofHo Npoun3BoAMT CBEPKY Y4eOHOro JoHAa COBMECTHO C 3aB. 61BIMOTEKONA

e CMMCbIBAET y4eOHMKN, NPULLIEALLIVE B HETOAHOCTb

PoauTtenn (3akoHHble NpeACTaBUTENIN) 0BYYatOLLMXCS

obecneymBatoT pebeHKa He06X0AUMbIMY PabOUMMK TETPASAMM, NPOMUCAMMU,
pa3faToyHbIMU ANAAKTUYECKMMUN MaTepranaMm, y4eOHNKaMn-TETPaaaMm, y4eoHbIMI
nocoobmsMu no hakynbTaTMBamm, CneLKypcaMmu A5 YCBOeHMs UM 06L,e06pa3oBaTeNbHOA
Mporpammbl 3a CHET COOCTBEHHbIX CPEACTB.

HecyT maTepmanbHyH OTBETCTBEHHOCTb M BO3MELLAKOT yLepb npy NoTepe MM nopue
y4eOHMKOB B YCTaHOB/IEHHOM MOPSIAKE.

Bo3BpalatoT B 6M6IMOTEKY BCE YUEOHMKM B Cly4vae Nepexofa yyallerocs B TeyeHue
(N1 HO OKOHYaHWK ) y4ebHOro roga B Apyroe 06pa3oBaTe/lbHOe yupexaeHue 10
oTuncneHns pebeHka ns QY.



Yyaulmecs

MonyyaroT y4ebHUKIM Yepe3 KNacCHOro pyKoBOAMTENS

BepexxHO OTHOCATCA K LLKO/MbHLIM Y4ebHMKaM, COO6NH0Aat0T NpaBuia Nob30BaHms
y4ebHMKaMu

O6yuarouymecs, He caaBLUME 3a MPOLLbIA FOf YY4EOHUKN 1 APYTUEe KHUTK, NONyYaroT
YUYEOHMKMN B MHAMBWAYaNbHOM NOPAAKE, NOCNe TOro Kak BEPHYT yUeOHY nutepaTypy

OM6NOTEKY.
BoBpems Bo3BpaLLatoT Y4eOHUKN 1 ApYTe KHUTN B LLENOCTU Y COXPaHHOCTM.



