YTBepxpako
Oupektop MKOY «I"'mmHasuu Ne 5

MOJTOXXEHWNE

0 COXPaHHOCTU Y4YebHOro KHUXXHOro hoHaa 6MbnmMoTeKku
MKOY T['mmHasnm Ne5.

1. O6uMe NONOXKEHUA

1.1. HacTosLlee nosioXKeHNe HarnpaB/ieHO Ha 06ecreyeHne yyeta U COXPaHHOCTU
6M6AMOTEYHOTrO

(hoHAa yUe6HNKOB.

1.2. Y4eT W COXpaHHOCTb (hoHAa Y4YeOHWMKOB pernameHTupyetcs [lprkasom
MwnHuCTepCcTBa

obpasoBaHusi P®  «O6 y4ere  6ubBAMOTEYHOro  (hoHga  6GUBIMOTEK
06pasoBatesibHbIX

yupexzaeHunin» Ne 2488 ot 24.08.2000 r. (MpunoxeHne Ne 1 K npukasy Ne 2488
«HCTpYKUMa 06 yyeTe 6MbmMoTeydHOro thoHaa»; MpunoxeHne Ne 2 K npukasy No 2488
«MeTognyeckme  pekOMeHJauuMn Mo NpUMeHeHuo  «HCTpykumMm 06  ydete
616MOTEUYHOr0 (hoHa»);

«/HCTpYKUMENn 0 co3daHun 1 06HOBNEHUU GUBGMIMOTEYHbIX (DOHAO0B Y4YEOHMKOB,
nopsiagKe UX MUCMOMb30BaHUS U MepaxX, 06ecrneynBatoLLMX COXPaHHOCTb NUTEPATYpbI» OT
23.05.1978 T.

1.3. ®oHA y4eOHMKOB pacnofiaraeTcsd U yuuTblBAaeTCA OTAE/IbHO OT OCHOBHOIO
(hoHAaA.

1.4.  XpaHeHue Y4yebHMKOB  OCYLIECTBMSETCA  COFMAacHO  [elCTBYIOLLM
WHCTPYKUMAM MO 0XpaHe TPpyAa v NoXapHoO 6e30MacHOCTM.

2. ObecrneyeHne coXxpaHHOCTM GUBNMOTEYHOrO (poHAa YUeOHNKOB

2.1. Yuet (hoHAa y4eOHMKOB [oMmKeH Cnoco6cTBOBaTh ero
COXpPaHHOCTW, NpaBuibHOMY (JOPMUPOBAHMIO U UCMO/b30BaHMIO.

2.2. CoxpaHHOCTb (hoH[a 0b6ecrneumBaeTcs CO3AaHVEM ONTUMasbHbIX YCMOBUIA
XpaHeHUs 1 UCNONb30BaHNSA YYeOHNKOB, a TaKXXe OXpPaHOoM MX OT NMOPYM U PaCXULLEHUIA.

2.3. OTBETCTBEHHOCTb 3a OpraHM3aUuMlo COXPaHHOCTM (hoHAA Y4YeGHUKOB
BO3M1araeTcs Ha pykosoautens OY 1 3aBeflytoLLein 6UGIMOTEKON - MeAVNaTEKOA.



2.4. OTBETCTBEHHOCTb 33 COCTOSIHME W COXPAHHOCTb BblJaHHbIX YYEGHIKOB B TEUEHUE
yuyeGHOro rofa HecyT KnacCHble  PYKOBOAWUTENM,  YUWUTENs-NpeaMeTHUKN, POaUTENN
oByyatolmMxcs (MU 3aKOHHbIE MpeacTaBuUTeNn), 0ByuvatoLiMecs, MOMb3yHoLMECS (OHAO0M
yueGHoii nnTepatypbl. OHM Xe, NpX HE06XOANMOCTY, OCYLLLECTBASHOT PEMOHT.

2.5. B cnydae ytepu waM nopyym ydebHMKa poauteny (nuua ux 3ameHsoLme)
BO3MELLA0T HaHECEHHbIN Yyulep6 B COOTBETCTBMM C [EACTBYHOLLMM 3aKOHOAATENIbCTBOM U
MpaBunamn nonb3oBaHusi 6ubnunoTekoit (n. 4.4.B cnyyae ytpatbl unTaTenem 6M6IMOTEHHOM
KHUTM UK y4ebHMKa, OH 06513aH BO3MECTUTb UX PABHOLEHHBLIM MO COAEPXKaHUI0 U CTOUMOCTHU
N3aaHMEM MO OLEHKE BMOINOTEKMN).

3. 'paHuuybl KOMNETEHTHOCTN YYacTHUKOB peannsauun NonoxxeHus
3.1. InpeKTop LUKO/bI

3.1.1. KoopauHupyeT [eATeNlbHOCTb BCeX YY4aCTHMKOB [N peann3aumv [aHHOro
[Mono)xeHus.

3.1.2. O6ecneunBaeT YCoBKS ANs XpaHeHUst (hoHAa y4eGHOWM NuTepaTypbl.
3.2. KnaccHble pyKoBOAUTENN W yunTens npeaMeTHUKM

3.2.1. HecyT OTBETCTBEHHOCTb 3a COXPAHHOCTb YUeOHNKOB B y4eGHOM Fofly - YUnUTens-
npeaMETHUKN (NMOCTOSIHHO B TeYeHWe rofa: NPUCYTCTBME yuebHMKA Ha KaIoM YPOKe, ero
COCTOSIHUE, GEPEIKHOE OTHOLLIEHME YUALLMXCA K YUEOHUKAM);

- KNaccHble PyKOBOAMTENN [N NONYYeHUs YUYeBHNKOB U3 (hoHaa yUe6GHOI nuTepaTypbl:

- CBEPAOT CBOAHYH BEIOMOCTb NOMTyYeHNs y4e6HUKOB 00YyUatoLLMMICA MO NpeaMeTam
oA POCNNCH CO CMMCOYHBLIM COCTaBOM K/acca, - NepecUmnThbIBaOT YUEOHMKIN N0 KONYECTBY, -
CpPaBHMBAIOT HAMMEHOBAHWS YYEOHWNKOB C YUYeBHLIM MaHOM, - CBEPSIHOT of M3[aHus yueGHUKa
C BblaHHbIM M0 CNUCKY (MPETEH3UN NPEeAbSBNAIOTCS B TEUEHUWN TPeX [AHEN);

- Ha3Ha4aeT «6nbINOTEYHbIN» CEKTOpP A4 NMPOBEPKU y‘-I66HI/IKOB B TeveHune mMmecsua.

3.2.2. KnacCHble PYKOBOAMTENIM CBOEBPEMEHHO WHMDOPMUPYIOT OUGNIMOTEKApPs O
BbIObITUW YYaLLlerocs U3 LWKO/b.

3.2.3.  KOHTponupyloT CBOEBPEMEHHOE TMO/lyYeHMe W BO3BpaT Y4yeOHWMKOB B
O6M6IMOTEKY.

33. OTBETCTBEHHBbII 3a Bblgauy A0KYMEHTOB BblObIBaOLLMX (YUaLUXCcs)

3.3.1. KoHTponupyeT BO3BpaT /MTepaTypbl W Y4eOHMKOB B  6GUOGIMOTEKY
(4epe3 06X0HON NNCT).

3.4. 3aBegytoLnii 6uénmnotekon (bnbnnoTekapb)

3.4.1. HecéT OTBETCTBEHHOCTb 3a KOMI/EKTOBaHME, Y4YeT, COXPaHHOCTb M OOMEH
YUYeOHMKOB.



3.4.2.0praHun3yeT paboTy c (hOHAOM Y4ebHMKOB, ero (hopMupoBaHne, 06paboTKy U
CUCTEMATM3NPOBAHHOE XpaHeHWe; Bbldady W MpueM YYeOHWKOB C HemnocpeaCTBEHHbIM
y4yacTMeM K/aCCHbIX PyKOBOAWUTENEN U MHAMBMAYALHO C yyalummMmcs (B y4ebHOM npouecce.)

3.4.3. Bepmer yuyeT nocTynuBLUeiA Yy4yeGHOW nuTepaTypbl ¥ chucaHue (no
YCTAHOBNEHHOM NS LIKOMbHbIX 61GNNOTEK hopmMe), obecreunBaeT NpaBuUibHOE XPaHeHWe U
HeceT MaTepua/ibHYt0 OTBETCTBEHHOCTb 3a COXPAHHOCTb 6UGNNOTEYHOrO (HOHAA YUe6HUKOB.

3.4.4. BeneT paboTy C yyallMmmcs no 6epexXHOMyY OTHOLLEHMIO K yue6GHOI nuTepaType,
npesynpexaaeT 06 UX COXPaHHOCTU M 0 BO3MELLIEHM Yiliepba B Clyyae noTepu U nopyu.

3.45. TpuHMMaeT B YCTAaHOB/IEHHOM MOPA4KE Mepbl K BO3MELLEHUIO Yllep6a,
MPUYUHEHHOT O NO BUHE YnTaTesEN.

3.4.6. Mo NpuUrnaweHno KNacCHbIX PYKOBOAWTENEN BbICTYNaeT Ha POAMTENbCKUX
CoBpaHusX Ha 3/10604HEBHYIO TeMy (N0 COXPAHHOCTM U OTBETCTBEHHOCTH).

3.4.7. T1poBOANT COBMECTHO C «OMOIMOTEUHbIM» CEKTOPOM peiabl (ABa pas3a B rof) rno
MPOBEPKe COCTOSHUSA Y4eOHUKOB.

4. PoguTenu obyvatolmMxcsl KaK 3aKOHHbIE NpeAcTaBUTeNN 0653aHbl:

4.1. cneguTb 3a COXPaHHOCTHLHO MOSTYYEHHbIX YYeOHWKOB (NpaBW/IbHOE XpaHeHue U
MCNONb30BaHNEe Y4eOHOW NnTepaTtypsbl);

4.2. BO3MelLaTb B COOTBETCTBMM C 3aKOHOM W Ha OCHOBaHWM [paBu/i Mosib30BaHuWS
616/1MOTEKON YLLEp6, HAaHECEHHbI roCyaapCTBEHHOMY UMYLLECTBY, T.e. y4ebHMKaM 13 (poHaa
LUKONbHOWN y4ebHOW nnuTepaTypbl (eCivi TaKOBOE CNYYUTCA), TaK KakK ABMSKOTCA 3aKOHHbIMU
npeactasuTensmmn obyudaroterocs. ( OcHoBaHMe: 3aKoH «O 6UBNNOTEYHOM [ene» PoccuiicKas
depepaumsa degepanbHbli 3aKkoH «O 6M6AMOTEUHOM fAenex» MpuHAT FocyaapcTBeHHON [yMoli
23 Hos6psa 1994 ropa.

CtaTtbsa 9. OTBETCTBEHHOCTb NOMb30BaTeNen 6MbNMoTeK

1 MMonb3oBatenm 6uM6AMOTEK 06s3aHbl  cOGMOAATL  NpaBuia  MoJsb30BaHuS
onbnnoTekamu.

2. Monb3oBatenu 6MbGNNOTEK, HapyLLUMBLUME MpaBuia Mofb30BaHNA 6GUONNMOTEKAMMU U
NpuYMHMBLINE 6GUONMOTEKAM  YLLEPO, KOMMEHCUPYHOT €ro B pa3mepe, yCTaHOB/IEHHOM
npaBuiammn nosnb3oBaHUA GUGIMOTEKAMU, a TaKXKe HeCyT MHYH OTBETCTBEHHOCTb B Cy4asXx,
NpeayCMOTPEHHbIX AENCTBY LM 3aKOHOAATEIbCTBOM.

3. B3ameH yTepsHHbIX UM UCMOPYEHHbIX y‘—I66HI/IKOB MPUHNMaOTCA APYyrne KHUrN,
HGO6XO,£I,I/IMbIe LLIKOJIE, yl-leﬁHI/IK 3dMeHAeTCa paBHOUEHHbIM WX B3UMMaeTCA HOMUHa/IbHAA
CTOMMOCTb y‘-le6HI/IKa.

4. Ecnu yyebHMK YTEPSIH WM MUCMOPYEH yyallyMucs, poauTenn (Mnua 3amMeHsoLLIME)
OMNNauMBatoOT ero CTOMMOCTb B COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAaTeNbCTBOM. (MMCbMO
rocobpasoBaHVsi 0 MOpsiKe BO3MeLLeHUs Yyllepba 3a yTepsiHHbIA yuebHMK. OT 3 aBrycra
1988r. Ne 115-106/14).



5. Monb3oBaTenin y4ebHNUKOB N Y4e6HON NnTepaTypbl

5.1. Cobnogatb npasuna Mnonb30BaHUA LIKOMbHLIMK - YYeOHUKaMU U yyYebHOM
NNTEpPaTYpOil.

5.2. bepeXxHo OTHOCUTBLCA K MPOU3BeAeHNAM neyvaTu:

- B TEYEeHMe CpoKa [M0/b30BaHMS Y4YeOHWK [O0/MDKEH WMETb MPOYHYHO OO6/I0XKKY,
3aLMLLAIOLLYHO ero OT MOBPEXAEHWIA N 3ar PA3HEHNIA;

- He BpocaTh YUYeBHUKM, He NofBepraTb MX TpaHchopMaLnu;

- He BbIpblBaTb, He 3arn6aTb CTPaHWULbl, He BKMaAblBaTb B YYEOHWMK MOCTOPOHHME
npeaMeTbl: aBTOPYYKM, IMHEWKKW, KapaHaalln nT.n.;

- He Aenatb B Y4yeOHMKAxX MNOAYEPKMBAHWS, MOMETKM KapaHAallOM WM  Py4YKOit
(monyckaeTcs ToNbKO NoANUCh yYebHMKA Ha TUTY/bHO CTPaHULIE KapaHAALLIOM UK PYYKOiA);

- 6epeyb OT nonaaHns Bofbl (HOCUTb YUYEOHWKIM B NOPTHENSX);

- [AOMa XpaHWUTb, y‘-I66HI/IKI/I B OTBEAEHHOM And HWUX MeCTe, HEAOCTYMNMHOM ANA
MaJTIEHbKUX AETEVI 1 AOMaLlLUHNX )XNBOTHbIX, OTAa/1IEHHOM OT MCTOYHUKOB OIrHA W Blalr;

- HE pa6OTaTb c y‘-IG6HI/IKaMI/I MPA3SHLIMMN PYKaMW - 3TO HE TOJIbKO 3arpA3HUT y‘-leﬁHI/IK,
HO " 6y,u,eT ABNATLCA NEPEHOCHMKOM Pa3/INYHbIX MHCbEKLU/IOHHbIX 3a601eBaHuiA.

5.3. Mpu Nony4YeHUn JOKYMEHTOB 13 hOH/AA YUeOGHUKOB:

5.3.1. y6eanTbCst B OTCYTCTBUM eheKTOB, a NPY 06HAPYXKEHUM NPOUH(OPMUPOBATL 06
3TOM K/TaCCHOTO PYKOBOAUTENS 1 BUBMOTEKAPS, MPUHATL MEPbI A1 PEMOHTA:

- PEMOHT y4ebHMKa (Kneika) nponssoauTcs kKneem MNMBA 1 6ymaroin, ecnvm 6/10K KHUTK
MOMIHOCTbKD WM YaCTMUYHO OTOPBaH OT OOMIOXKKM (CYLUMTb KHUFY MOCME KNENKU B TeyeHue
CYTOK), 3aTeMm, Npy1 HEOOX0ANUMOCTI, NPOKNENTL NPO3PaYHbLIM CKOTHEM;

- pa3opBaHHbIE WM OTOPBAHHbIE IUCTbI, NOTEPTbIE YI/bl NPOKNENBATb MPO3PavHbIM
CKOTYEM C 06emx CTOpPOH (60nee noapobHas MHCTPYKUMS MO PEMOHTY YYEOHMKOB U KHUT
NMeeTCa B GUBNNOTEKE); YUEOHMK, OTPEMOHTMPOBAHHbIA HEKAYeCTBEHHO, BO3BpaLLaeTcs Ans
MOBTOPHOIO PEMOHTA.

5.3.2. ecnn YUYeOHMK He MOMMNEXNT PEMOHTY - 00paTUThLCS B GUBIMOTEKY HE MO3JHee
CEHTAOPS N8 3aMeHbl Y4YeGHMKA WM OTMETKM O HedodeTax. B KOHLE Yy4ye6GHOro roga
MPETEH3MN 0 HeloUeTax He MPUHUMAKOTCS, W BHA BO3M1araeTcsl Ha 06yyatoLLIEerocs.

5.4. PacnucatbCsi B CBOAHO BEAOMOCTU MOMyYEHUs YUYEOHWKOB 3a MOMYyUYEHHble
YyUeGHMKM  (UCKNtoueHMe:  obydvatowmecss 1—4  KMaccoB,  CBOAHYHO — BEOMOCTb
FOTOBAT KNacCHbIE PYKOBOANTENN);

5.5. Bo3Bpawarb JOKYMEHTbI B LLUKO/IbHYH OUBINOTEKY:

- B YCTAHOB/IEHHbIE CPOKU (rpadmk cAaaunm yuyeOHUKOB B KOHLE y4yebHOro ropa ans
KaXK[J0ro Knacca (CPOKM OroBapuBalOTCs C KMACCHbIMW PYKOBOAUTENSAMU UHAMBUAYANIBLHO);



NPy BbIGLITUN paHblLUe CPOKa 00yYeHUs - caadva YY4eOHMKOB K/aCCHOMY PYKOBOAUTENO (B
NCKMIOUUTENbHbIX Cy4asX: 60/1e3Hb KMacCHOro PYKOBOAUTENS UMM APYrue YBaXKUTE/bHbIE
MPUYNHBI OTCYTCTBUA Ha paboueM MecTe);

- HOBble (HEMCMNONb30BaHHbIE) YYEOHUKM, MOMYyUYeHHbIe B Hayane yuebHOro roga,
AO/MKHbI ObITb CaHblI B OT/IMYHOM COCTOSHUU;

- YUYeBHMKMN, NCNONb30BaHHbIE B YYeOHOM MpoLiecce 2-3 rofa, - B XOPOLIEM COCTOSIHUU;

-y‘-I66HVIKI/I, ncnosb3oBaHHbIE HECKO/IbKO /€T, B I'IOTpE6HOM COCTOAHNN, aKKypaTHO
MOAK/EEHHbIE.

5.6. 3aMeHsTb YYeOHMKM LLIKOMbHOW 6GUBNNOTEKM B Cly4vae UX yTpaTbl WX NOPUN UM
PaBHOLIEHHbIMKX, /MO0 KOMMEHCMPOBaTh YLIepb B pa3Mepe, YCTaHOB/IEHHOM MpaBuIaMm
NONb30BaHNS LLKOMbHOW OMOGNNOTEKON;

5.7. TI0NMHOCTbLIO paccynUTaTbCA CO LUKONbHOW GMO/IMOTEKOM MO OKOHYaHUKM YYeBHOro
roga.



